
 

 

 

FLSA Status: Full Time, non-exempt 

First Presbyterian is an inclusive, urban city church in the center of Uptown Charlotte. Guided by 
the Holy Spirit, we bring our diverse social and theological perspectives to be woven together in 
a caring community of believers for Christ in the heart of Charlotte.  
 
The custodian is a 37.5 hour per week position working with and reporting to the Director of 
Operations.  Custodians are responsible for maintaining the cleanliness and orderliness of school 
and church facilities. Primary tasks include: setting and resetting meeting room layouts, furniture 
and equipment; vacuuming common areas and offices; light cleaning tasks; maintaining property 
grounds; washing dishes in the church and school kitchen; and ensuring all areas of the church 
are presentable and ready for use.   

 Lock building and all gates surrounding property at end of each shift. May also occasionally 
open the building and grounds for special events. 

 Wash dishes for church and school events (takes approximately 3 hours per day). 
 Maintain inside and outside property and grounds.  Includes but not limited to: emptying 

campus and office trash cans; picking up trash around building/playgrounds 
/lawn/sidewalks/parking lots; power washing trash cans and other equipment; light 
landscaping to include blowing driveway and sidewalks clear of debris (no lawn mowing); 
and daily vacuuming of office and common spaces. 

 Follow work orders to set up and tear down rooms in support of church and school events 
and activities.   

o Configure and move furniture - tables, chairs, podiums, displays 
o Prepare and set up refreshments - water, tea, coffee, food tables, snacks, meal 

serving lines and heating pans, roll silver wear, replace table cloths 
o Clean and reset rooms after events 

 Ensure that all facilities are presentable and ready for use.  This may include: refreshing 
bathrooms (which are cleaned daily by separate cleaning staff); restocking paper towels, 
soap and toilet paper; cleaning up spills and occasional children’s accidents on floors and 
furniture (following safety protocols); and vacuuming and emptying trash in offices and 
common areas. 

 Assist with preparation and clean up for weddings and funerals held at church. 
 Other duties as assigned. 
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 Exceptional interpersonal/people skills. 
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